Data Plus Hospitality Solutions - Adding New Property in an MP Database

Adding a New Property in MP Database

If you would like to add a new property to your Multi-Property Database, simply follow
these steps below. The security file determines the total number of properties that a
database can have. If the database has reached its limit, you must contact Data Plus
Support before proceeding.

1) Add Tax Id

From the main DPHS menu go to File > Maintenance > System Tables > Tax
Identifications. Press F5 and you will be able to insert the Federal/State ID number,
name, and address information for the new company. Press F2 to save.

Tax Identifications

Federal fState ID O9-5265-59

Name Property 01

Address r?'? Powdermill Road

Buite 990

City |acton State II'IEL Postal Code IIIIl'T-‘ZEI

Country |UB4

added: 09/02/2001 dpi changed: Q0Z/ 0972004 t£leo

2) Add Property Record

From the main DPHS menu go to File > Maintenance > System Tables > Properties.

Press F5 to insert a new property. Remember to use a unique code for the Property ID as
this is the same code that will get attached to the chart of account number when you do
the property copy utility to build the new set of account numbers. Then fill in the
remaining info on the screen shown below.
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File Edit Help
Property ID 01 Property Mo 7

Property MName HOSPITALITY MANAGEMENT

Address 77 POWDERMILL ROAD

City |ACTON St i Fostal Code Q17z0

Country

Phone (378 -837-3700 Fax (3781837 -43323

PO Logo file |D:‘\Dataplus‘\dphs\image‘l.ZS'?.hmp

AR Logo File |

Federal IDI* Ho [lZ324E&8723-0 HOSPITALITY MANAGEMENT COMPANTY

State ID Mo 1z3456785-0 HOSPITALITY MANACGEMENT COMPAIYT

Taxing State (M

Due from Acct QOOZEZ00000Z1 Interconpany

AfR Cash Acct

Next PO HNo [ 2=]
Pay Period 1 Next WO No
lhdded: 02/02/2001 dpi Changed: 11/21/2006 dpi

Enter data or press ESC to end.

3) Run Property Copy Utility to Create Accounts for New Property

From the G/L screen go to > Utilities > Data Modification > Property Copy. Choose to
copy from an existing property to the new property that was just setup. You can use
control-L to view your options in the "copy from prop id" and "copy to prop id" fields. In
order to copy the entire set of accounts without copying balance history you would then
choose "copy rev/exp accounts only” = YES OR NO. In the "Years Prior History” field
enter the number of prior years for which you would like to have empty account balance
records created. These records will have a 0.00 balance.

If you wish to create history for the last fiscal year, enter 1 for Years Prior History. If
you do not wish to create any prior fiscal year history, enter 0 for Years Prior History.
This utility will create the chart of accounts with the Property ID that you select.
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File Edit Help

ﬂ

Copy From Property ID:

THE COMNCORDIAMN DELIT<E MOTEL

.

Copyw to Property ID: 1

HOSPITALITY MAMNAGEMENT

T‘

Copy Bew/Exp Accounts Only?: La)

Copyw Daily Rewvenue Accounts?: |ves

Mumbher of Prior Tears Beguired:

?‘

Enter the property ID o copy from

4) Create Bank Checks File for New Property OR Add Cash Account to
Existing Bank Checks File

Please Note: You only need to add the new bank check file, if you are using blank
checks, automatic check numbering, bank check import or bank check export.

From the main DPHS screen go to File Maintenance > Bank Check Files. Information
from your bank is required to complete the following screen.
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File Edit Help

EBank Account OlEZZ16E16E Length 11

Bank Hame EANE OF BDSTDM

E City EOSTON MNext Check HNo =

ez HEEEe L MNext EFT Ho 1
== EBlank Checks? Tic

IMPORT INFORMATION

EBank TImport File

EXPORT INFORMATION FOR IZSSUED CHECE VERIFICATION

Bank Check File Path

Eank Check File MName Last Pun Date 10/24/F00&

Bank Header

EBank EBranch Mumber (000000

BLANE CHECE STOCE INFORMATION

Bank Routing Code (Top) Print Comp/Prop F;r—

Eank PRouting Code (Bottom) Info on Check?

Eank PRouting Code (ABL Mumber)

Logo Image File

MICE Codes

Enter Bank Hame

Bank Account
This number is a bank issued account number. Multiple accounts can be set-up, contact the bank
for this information.

Length
Enter the length of your bank account number.

Bank Name
Enter the name used by the bank. Contact the bank for this information.

Bank City and State
Enter the city and state where the bank is located

Use Blank Checks?
Enter “Yes’ if you are using blank checks (you will be required to use automatic check
numbering.); otherwise enter ‘No’.

Please Note: Import & Export information will need to be entered ONLY if you are
using a Bank Check Import or Export interface.

Once you have completed entering in the required info on this screen, press F2 twice.
You will need to add the account of the property on this screen.
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Fil= Edit Help

Bank Account: 01622165165

Bank Branch: BAHK OF BOSTOH

Line 17
Bank File - G/L Accounts

Line z: G&FfL Account Account Name

Line 3: Cash — House EBanks

Line 4:

4) Add Entity Code

Before running statements, you will need to setup an entity code for the new property.
This is done under Statements > File Maintenance > Entity. Press F5 to insert a new
entity.

Enter in a Code and Description to uniquely identify the entity record for this property.
In the ‘Print?’ field, a Yes or No determines whether the Entity description prints in the
top of the statement as a subtitle if the [entity] flag is entered in the Statement Header
text screen in the Statement Definition.

Hﬁeneral Ledger - [Release 6.6.04] - Support MP 6.3 Databaze
File Edit Help

In=ert

Code IDl Description |Property O1

Print?

added: 0271172004 tlc changed:02/11 /72004 tlc

Press F2 to continue. In the ‘Prop’ field, specify the id of the property to include in this
entity. You may use Ctrl-L to search and select the property.

Seq Prop Part 1 Part Z Part 32 Part 4 Part &
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Press F2 to save. Now, when running statements for this property, simply select this
entity code.

If you have further questions, please visit our website www.dphs.com OR
contact Data Plus Support.



http://www.dphs.com/
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